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Big Ridge Elementary School

1994 National Blue Ribbon School of Excellence

5210 Cassandra Smith Road                                                                                     Phone:  (423)843-4793

Chattanooga, Tennessee  37343                                                                                   Fax:  (423) 843-4794

Susan H. Hixson, Principal

Dear Parents,


Welcome to the beginning of an exciting and challenging new school year.  Serving as the principal at Big Ridge is an honor and a pleasure.  Big Ridge has in place a very actively involved program of educators, families, community, and business members working together to provide the best learning environment for the children.


A variety of teaching strategies ensures that individual learning styles are addressed and talents of all students are celebrated.  The incorporation of cultural arts, technology, and character education serve to enhance the academic curriculum.  We will continue to accept new challenges and incorporate new ideas if we believe it will further enrich student learning and achievement.


As the principal, my vision is to continue in the same strong traditions that have been established to create the most desirable educational setting possible.  As a National School of Excellence, you can be assured that Big Ridge Elementary is providing your children with an education that is world class.  We will continue the traditions of the past while meeting the challenges of the future.


I encourage you to become a part of our vision at Big Ridge Elementary.  The status and reputation of Big Ridge as a high performing school will continue only if you involve yourself in real and meaningful ways with the school and its programs.  The positive support you extend to your child’s teacher and to the school is critical to the success of your child.  More than ever before, educators and families must be partners who work together for what is best for all of the children.  These children are our future, and our commitment to their success must be a priority for all of us.  Together, we will continue to provide the best in teaching and learning for our children!








Sincerely,







Susan H. Hixson, Principal

Big Ridge Elementary
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SPECIAL EVENTS AND PROGRAMS
at

Big Ridge Elementary School

Before and After School Care Provided by HCDE Child Care Programs

Book Fair

Character Education Recognition

Community Service Projects

Discipline Based Art Education Program

Discipline Based Music Education Program

Discipline Based Theatre Education Program

Environmental Education Program (week long fifth grade field trip to Rock Eagle camp)

Fifth Grade Recognition and Field Day

Good Citizenship Recognition

HCDE Coupon Book Sales

Honor –Star Recognition – 4th and 5th grades

I-SAFE  Internet Safety Instruction

Music Programs

Numerous Grade Level Projects

Participation in Scripps Howard Spelling Bee 

Partners in Education

Recycle

Run-Walk-a-Thon

Safety Patrol

Volunteer Luncheon

Big Ridge Elementary
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Big Ridge Elementary

Blue Ribbon School 1993-1994

Big Ridge Elementary was named as a Blue Ribbon School of Excellence on May 27, 1994 by Secretary of Education Richard W. Riley.  Big Ridge was one of 276 public and private elementary schools selected as 1993-1994 Blue Ribbon Schools.  The program spotlights some of the nation’s most successful schools by honoring excellence in leadership, teaching, curriculum, student achievement and parental involvement.

A Brief History of the Program

Created by the Secretary of Education in 1982, the purpose of the Blue Ribbon Schools Program is to identify and honor America’s outstanding public and private schools, while encouraging other schools and communities to look to them for ideas and inspiration.  To receive recognition, a school must first be nominated by its Chief State School Officer or the Council for American Private Education and then pass a rigorous screening and a two-day site visit.  Each school is evaluated on outcome measures and condition of effective schooling, such as leadership, teaching environment, curriculum and instruction, student environment, parent and community support, and organization vitality.  Recommendations on which schools best meet the Blue Ribbon criteria are made to the Secretary of Education by a national panel of distinguished educators and other prominent private citizens.

In the first year of the Blue Ribbon Schools Program, 42 States and the District of Columbia participated.  Since then, every State in the Union, the District of Columbia, Puerto Rico, the Bureau of Indian Affairs, and the Department of Defense Dependents Schools have jointed the ranks.  For the first three years, the program identified only secondary schools.  In 1985, the Secretary expanded the program to include primary and intermediate levels.  The program now honors elementary and secondary schools in alternate years.  The Blue Ribbon Schools Program has honored over 3,000 schools.

It has been commonly noted that schools honored in the Blue Ribbon Schools Program represent the full diversity of American education.  Some schools are large, and some are quite small; some are traditional, and some are very innovative.  They exist in urban, suburban, small town, and rural communities.  They serve students from a wide range of social, ethnic, and economic backgrounds.  But while other things differ, their commitment to excellence as a singular purpose does not.  This is their hallmark.  Their message to American people is that with the winning combination of leadership, hard work, caring, vision, and common sense, excellence can be achieved in even the most unexpected situations.

Big Ridge Elementary
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How to Help Your Child Prepare for School
1. 
Talk about school with your child.  Discuss happy experiences that  are waiting for him or her.

2.
Listen to your child.  Discuss concerns that he or she expresses.  Encourage your child and be reassuring.

3.
Establish good routines for eating and sleeping and doing school work.  Agree upon a school bedtime.

4.
Provide a work and study area for your child.  This area should be a private place away from distractions and siblings.

5.
Establish a communication link with the teacher so that you are always informed about your child’s progress.

6.
Become an active member of the Parents’ Association and help it to work for all the children.

What Your Child Should Know

Independence and self-reliance are important qualities for school-aged children.  Your child should be able to:

1.
state his or her name and address.

2.
take off and put on his or her own clothing:  shoelaces should be securely tied; buttons and zippers should be easy to use; and clothing should be comfortable and appropriate for school and the weather.

3.
recognize his or her own clothing:  it is helpful if everything that will be removed (hats, gloves, coats, etc.) is labeled with the child’s name.

4.
carry a handkerchief/tissue and be able to use it appropriately and effectively.

5.
go to the toilet without help.

6.
handle objects and return them properly.

7.
follow instructions given by an adult.

8.
stay with a group of children.

9.
rely on being picked up on time by someone he or she knows.

How You Can Help
1.
Know the designated entrances and exits used by the children.

2.
Be on time for the beginning of the school day.  This will help children recognize the importance of school and develop good habits of punctuality. Limit early dismissals.  Valuable instruction is missed when students leave early.

3.
Be on time to pick up your child.  Children who are forced to wait for pick up become anxious and unhappy (and so do the teachers on duty).

4.
Read all the notices and bulletins that are sent home by the school.  Promptly return the ones that require a signature.

5.
Listen to what your child has to say about school.  Do not force the conversation, but be attentive when your child is ready to share the experience.

6.
Praise the work your child brings home.

Big Ridge Elementary
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Achievement Tests

Students in grades 2-5 are given the Tennessee Comprehensive Assessment Program (TCAP)  in the spring of the year.  In addition, students in grade 5 are given the Tennessee Writing Assessment.

Absence -- Returning to School after an Absence
It is required by state law that absence of children from school whether from illness or non-illness be verified by a note from the parent or guardian.  Please include the child’s name, dates (including year) not in attendance, and the reason for the absence.  If illness,  the nature of the illness should      be given. Excused absences (with a parent note or doctor excuse) include illness, death of immediate family members and religious holidays.

The name of each student who is absent without excuse for five days during the school year must be reported to the superintendent.  This refers to a total of five days, and does not necessarily mean five consecutive days.

​Arrival and Dismissal 

Children may be dropped off after 8:10 A.M.  at the downstairs entrance closest to the kindergarten rooms.  There is no adult supervision before 8:10 a.m.  Students eating breakfast are allowed to be dropped off at the cafeteria door in the back of the building no earlier than 8:00 a.m. and no later than 8:10 a.m. in order to allow them time to finish breakfast and get to class by 8:30 a.m. The door to the cafeteria will be locked at 8:15. Children arriving between 8:10 a.m. and 8:20 a.m. are to go directly to the gym.  If your children do not ride the bus and you cannot transport them between these times, you may enroll them in our before and after school care program.  This program is designed to help parents at a minimal cost on a full-time, part-time or  selected daily basis.

Students who arrive after 8:30 a.m. must come to the front office with a parent to be signed in by the parent as tardy.
Morning Traffic and Afternoon Traffic

1.
All car rider traffic should pull in at the south entrance.  Cars coming from the north on Cassandra Smith may turn left (both a.m. and p.m.) IF there is room to turn left.  If the traffic is stopped, please go on and turn around at Greenway to come back.  Please DON’T make U-Turns.  Do not change lanes once you are in line unless directed by the teacher on duty.   As traffic exits the campus, it will be released one lane at a time and you can turn to the right or left on Cassandra Smith as you exit.  Cars coming from the south will turn right into the car rider entrance.  Once again, please stay in the lane you are in until exiting, unless otherwise directed.

2.
Please have a name sign, either the one that was provided or one that is at least 12 X 24 in DARK BLACK MARKER prominently displayed the entire time you are in the car rider line.

3. While you are in the car rider line, PLEASE PUT

YOUR CAR IN PARK AND HANG UP YOUR CELL PHONE.  The safety of our children requires full attention as they are unloading and loading into their cars.                                                 
4. If you plan to park in the north/parent lot and come in (hopefully to stay as a volunteer!!), you may turn left (coming from the north) into the circle in front of the school until 7:45 a.m. or 2:45 pm.  You may turn right (coming from the south) into the circle in front of the school until 8:05 a.m. or 3:05 p.m.  After those times, during arrival and dismissal, please reserve that right for our buses.

5. In the afternoon, parents who are parked in the north lot and wish to pick up their child/ren may do so from the car rider waiting area.  PLEASE, as a courtesy to the teachers and for the safety of ALL of the children, do not go to the classroom for your child or take him/her from the line going down the hall.  We are accountable for the children until they are SAFELY on the bus or delivered to you.  If all of the students are in a common area, it is easier to monitor who is picking up the children.  It is helpful and much safer when EVERYONE follows the rules.

6. Please do not park in areas reserved for handicapped parking.

Before and After School Care

The Hamilton County Department of Education Child Care Program provides before and after school care on the school site.  Information regarding, times, fees, and staff may be obtained by contacting the Child Care Program between 6:30-8:15 a.m. and 3:15-6:00 p.m.  The phone number is 843-4791and the program is run out of the school cafeteria. 

Birth Certificate  

A birth certificate number is required for our records.  New enrollees and transfer students will be asked to bring a copy of a state certified birth certificate to school (or bring the original birth certificate to school and we will make a copy). If your child was born in Tennessee, a copy may be obtained from the Hamilton County Health Department at 921 East Third Street.  If your child was born outside of Tennessee, the Health Department has a form you may fill out and send to the state in which the child was born.

Breakfast

Breakfast is available for purchase by students.  Car riders who eat breakfast at school may be dropped off at the cafeteria door entrance no earlier than 8:00 a.m. and no later than 8:10 a.m. in order to allow students to finish breakfast and get to class by 8:30.  The cafeteria door will be locked at 8:15 a.m.  Bus riders who eat breakfast will come straight from the bus to the cafeteria and be dismissed to class from breakfast. 

Bus Transportation
Please review the bus rules with your children.  Permission to ride a bus other than the one to which your child is assigned can only be granted by the principal.  The request must be made by the parent in the form of a written note.  Please bring the note to the office early in the day.  The note must be signed by the principal and presented to the bus driver.

Tennessee State Board of Education States:

“A pupil shall become ineligible for pupil transportation when his behavior is such as to cause dissension on a school bus, or when he disobeys State and Local Rules and Regulations pertaining to pupil transportation.”

Hamilton County Department of Education Policy For Students Riding School Buses

Students who ride school buses shall abide by the following rules and regulations:

1.
Students shall be at the bus stop at the scheduled time.  The bus schedule does not allow additional time to wait for those students who are tardy.  Students will stand a safe distance from the flow of traffic at the bus stop and wait until the bus door is open before moving toward the bus.


2.
While the bus is loading or unloading, students shall enter or leave the bus promptly and in an orderly manner.


3.
While riding the bus, students shall be under the supervision of the driver and shall obey the driver at all times.


4.
Students shall conduct themselves in such a manner that they will not disturb other riders on the bus or distract the attention of the bus driver.


5.
The use of abusive or obscene language is strictly forbidden at all times.


 6.
Students are not permitted to bring weapons of any kind, pets or other living animals on the bus.


7.
If there is no seat available, students shall stand in the aisle of the bus, facing the front, and hold to seat rail, or as directed by the driver.


8.
Students shall not tamper with any of the safety devices such as door latches and fire extinguishers.


9.
Students shall not shout or make gestures toward anyone outside the bus.


10.
Students shall not extend their hands, arms, head or any other part of their body  through the window.

  11.
Students shall not yell at anyone outside the bus.


12.
Students shall not deface or litter the bus.  They shall not write on the bus, damage seats, or throw paper, food, or other objects on the floor of the bus, nor from the bus.  Unnecessary abuse of the school bus by a pupil; e.g., cut seats, broken glass etc., will result in the pupil becoming ineligible for transportation.  Said pupil shall become eligible again only when payment is made for damages and assurances given that the abuse will not recur.


13.
Food, gum and drinks may not be consumed or chewed on the bus, and smoking is not permitted.


14.
Students shall keep aisles of the bus clear  in order to admit passage in the aisle.


15.
Students shall not ask the driver of the bus to let them off the bus at any other place except their regular stop without written permission signed by the principal.


16.
Students who must cross the road or highway to enter the bus are encouraged to wait until the bus comes to a complete stop and the driver has signaled them to cross in front of the bus.


17.
Students who must cross the road after leaving the bus in the afternoon shall go to a point on the shoulder of the road ten feet in front of the bus and cross the road only after the driver has signaled them to cross.


18.
The driver has the authority to assign a student a seat when it becomes necessary for disciplinary reasons.

Disciplinary Guidelines for Bus Riders

These rules of conduct have been developed to         provide a safe and pleasant environment for students while being transported.  Transportation is an elective provided by the Board, and failure to comply with any of the rules will be grounds for excluding a student from riding the bus.


Disciplinary Action for Minor Offenses:

First Referral --    Verbal Warning

Second Referral -- Letter to Parent

Third Referral -- 3 day Bus Suspension and conference with parents

Fourth Referral -- Suspension of riding privileges for ten (10) days, in addition to parent(s) conference 

Fifth Referral -- Suspension of riding privileges for the remainder of the year.

Disciplinary Action for Major Offenses:
First Offense -- 5 day suspension and parent(s)   





conference

Second Offense -- Suspension of riding privileges  

     for remainder of the year

NOTE:

Students who endanger and/or harm other students while being transported may warrant suspension of riding privileges for the remainder of the year.

Students suspended through the end of a school year will require a meeting with the principal, driver and Director of Transportation before being readmitted onto the bus.

The Director of Transportation can refuse to transport a child that is considered a threat to the safety of the other children.

Child Abuse

Any teacher, nurse, counselor, administrator or other school professional acting in an official capacity who has reason to believe a child under age 18 has been subjected to or adversely affected by physical, mental or emotional abuse/neglect must report this to the county Department of Social Services or appropriate law enforcement agency in accordance with the S.C. Child Protection Act of 1977.

Clinic

We have staff that operates the clinic.  Please do not send your child to school if s/he is sick.  Children should be fever free for 24 hours before returning to school.  If your child should become ill at school, the staff will contact you.

DeBug System

The purpose of the “DeBug System” is to equip students with a series of steps they can use to solve problems when others are “bugging” them.  The five steps of the “DeBug System” are simple.  In no time, even kindergartners can learn them.  This program has proven to be most effective when it is carried over into the home and used with problems among brothers and sisters and/or neighborhood children.


Five Steps


1.  Ignore.  If that doesn’t work


2.  Move away.  If that doesn’t work


3.  Talk friendly.  If that doesn’t work


4.  Talk firmly.  If that doesn’t work


5.  Get adult help

The adult response when a child complains about a conflict is to ask the following:

1. Have you tried the DeBug System?

2. What step are you on?

3. Come back when you get to step five.

Children are introduced to this system in the classroom, and you are encouraged to use this method with your children at home, too.  It will keep you from getting “bugged” so often.

Developmental Communication Class

The Big Ridge Developmental Class first opened in 2003 with one teacher and two educational assistants.  In 2005 the program was expanded to two teachers and three educational assistants.  We work very closely with school psychologists, physical therapists, occupational therapists, and autism consultants.

The DCC program is designed for children K-5 with severe communication and social delays.  Most of our students have a diagnosis within the Autism Spectrum.  Our curriculum consists of functional communication skills, daily living skills, social/behavioral skills, and even academic skills.

The teachers and assistants have been highly trained in Applied Behavioral Analysis and Picture Exchange Communication System.  The staff is up to date on the best practices in teaching children with Autism.

The DCC teachers have received several grants from the Junior League of Chattanooga to enhance the learning process in the DCC program.  Big Ridge is very honored to have such a unique program in our school.  Big Ridge is one of two sites in Hamilton County to have a DCC program.

Discipline

The school staff will emphasize strict compliance with school standards on the part of all children during the school year.  Fighting, talking back, name calling, or using profanity do not create a positive atmosphere for learning.  Your children are in our charge from the time they leave home until they return.  We act in place of you, the parent, and as adults and teachers, we expect obedience, 

respect, and good work habits from children.  We are depending on you to support our efforts in emphasizing positive behavior.   

Big Ridge R.O.C.K.S. has been adopted as a motto which enables the student to remember the school wide rules.  Please assist your children in learning the following:

Big Ridge

R – Respect others

O – Obey directions

C – Cruise slowly, use inside voices

K – Keep hands, feet and objects to self

S – Safety first

Most discipline matters will be handled in a calm, reasonable manner among teachers, students, and parents.  However, when a student’s behavior affects other students and prevents the teacher from teaching, the teacher or principal will take appropriate action.

Discipline Based Arts Education (DBAE)

Discipline based arts education (DBAE) is a philosophy in visual arts, music, theatre, and dance which embraces the study of the arts through history, criticism, aesthetics, and production.  Classroom teachers, parents, specialists, and

administrators have been trained in this process which provides a holistic and thematic approach to teaching and learning in the arts.

Dismissal Changes

Dismissal begins with afternoon announcements at 3:20 p.m..  Changes from the usual way that your child is transported home need to be put in writing and sent to your child’s teacher.  If we do not have those directions in writing (or in an emergency, by phone), your child will be sent home the usual way.

Bethel Bible Village is private property.  Please refrain from parking, dropping off, or picking up your child on their property.  On special occasions when we have an overflow of traffic, they are gracious enough to allow Big Ridge parents to park.

Early Dismissal
Occasionally a medical appointment or family 

emergency makes it necessary for children to be released before the regular dismissal time.  In this event, the parent or guardian must sign the student out in the office and state the reason for leaving early.  Leaving early can be as detrimental to learning as arriving late.  Please avoid signing your child out early unless it is absolutely necessary.

Once lost, instructional time cannot be regained.  Please help us maximize instructional time with your child by reducing early dismissals.  Unless it is an emergency, students will not be called for early dismissal after 3:00 p.m.  Thank you for your cooperation.
The school will not release your child to a stranger under any circumstances.  If the need arises and it is necessary for you to take your child out of school, you must call or write a note naming the person to whom permission is given to pick up your child.

Severe Weather

If there are severe thunderstorms at dismissal time, you are asked to come inside and claim your child if s/he is a car rider.  It is too risky to dismiss children when it is lightning and thundering and expect the teacher on duty to be responsible for getting your child safely to your car.  If you are parked in the lot you may come in one half hour prior to dismissal and request your child.  Parents waiting in line should then pull into parking places and come inside for their children.  

Dress for Students

Cooperation is asked in sending your children to school appropriately and comfortably dressed.  

Students in grades K-5 may wear shorts; however, they should be a suitable length.  Short shorts are not permissible. 

T-shirts with inappropriate pictures and/or words, tank tops and “muscle” shirts for boys and tank tops, mini skirts, spaghetti straps,  and  spandex or midriff tops for girls are unacceptable apparel.  Pants should not sag below the waist and must not touch the floor.  

Shoes that are “fashionable” are often very impractical and unsafe for children to wear  to school.  Climbing stairs, playing on the playground and other school related activities require shoes which are flat with a closed toe and heel.  Shoes with retractable wheels are not permitted.  Please consider safety first as your child dresses for school.

Electronic Equipment/Toys

The Hamilton County Department of Education Code of Acceptable Behavior dictates that students are not allowed to possess cellular phones or pagers while on school property.  The staff at Big Ridge also requests that students not bring electronic equipment such as portable CD players, portable video games (Game Boys), Hit Clips, headphones, MP3 players, etc.  Valuable toys and Trading Cards should also be left at home.  These items are disruptive to the learning environment and students become upset if they are lost or broken.

Emergency Procedures 

Fire Drills - Fire drills are required twice a month.  The signal for a fire drill will sound.  The teacher will lead the class to the nearest exit and will call the roll.

Tornado Drills and/or Safety Drills – These drills are held three times a year.  The principal will notify the school by intercom the time of the drill.

Nuclear Accident - Big Ridge Elementary is 10 miles from Sequoyah Nuclear Plant.  Students and staff will be transported to CCA, 1301 Dallas Road should an emergency occur.

Emergency School Closings or Delayed Openings
Please remember to listen to your radio or television for information on school closings, early dismissal, or delayed openings due to snow or adverse weather conditions.  School closing information will also be placed on the Chattanooga Publishing Company hotline.  The hotline number is 209-1100 and the code is 7002.  The school is informed of closings and delays via radio and television.  Remember Big Ridge is a Hamilton County School.

If school is delayed one hour, we will not have a teacher on duty at the regular time.  

In the event of an early closing of schools due to ice and snow, bus students will be transported as close to their home bus stops as possible.

Entry Requirements

Original entry Kindergarten and First Grade Students:

· Child must be five (5) on or before September 30th of the year s/he enrolls in  kindergarten

· Child must have attended a  certified kindergarten program for entrance into first grade

· Tennessee Child Health Record 

· Birth Certificate (state certified, not a mother’s copy from the hospital)

· Social Security Number

· Out of State and Private School Transfer Students:

· Tennessee Child Health Record 

· Birth Certificate (state certified, not  a mother’s copy from the hospital)

· Social Security Number

· In-State Public School Transfer Students:
· Tennessee Child Health Record must be presented within 30 days of entry date

· Birth Certificate (state certified, not a mother’s copy from the hospital)

· Social Security Number
· All students must have 2 proofs of in-zone residence. (e.g., bank statement, electric bill, water bill, gas bill)
Field Trips

Educational field trips are planned to provide experiences correlated with subjects studied in the classroom.  When a field trip is to be taken, your child will bring home a permission form giving the destination and date.  This form must be signed and returned to the teacher before your child will be allowed to go on this trip.  All trips are chaperoned by school personnel who may be assisted by parent volunteers.  Transportation is by school bus or approved and properly insured charter buses.

Field trips that are scheduled for classes are for students in that grade level only.  While parents are welcome and appreciated as chaperones, younger and/or older siblings are not allowed to come.

Fund Raisers

The Big Ridge PTA has fund raisers each year.  Each year “Kids First” coupon books are sold and a Run-Walk-a-Thon is held in the spring.  Other fund raisers are decided on a year to year basis. Everyone is encouraged to help support this effort. Fundraisers benefit our students in many ways by supplementing both academic and enrichment curriculums.

Guidance Counselor

The guidance counselor helps students to better understand and accept their own individuality and 

aid them in relating to others both in the classroom and socially.  The counselor also works with faculty members to plan appropriate guidance programs and with parents to support individual student goals at home.

Health Records

A student enrolling in our system for the first time (grades K-12) must present a copy of a complete   Tennessee Child Health Record (physical and immunization record.    (See Immunizations for list of required shots.)  This form can be obtained from any health care provider or from the Health Department.

Homework

Homework is part of our school program.  The amount and frequency of homework assigned varies among grade levels and subjects taught.  Big Ridge Elementary School has a homework policy for 

students in grades kindergarten through five.  This will be discussed at Open House early in the school year.  The general rule for homework is approximately 10 minutes per grade level, i.e. first grade - 10 minutes; second grade - 20 minutes; third grade - 30 minutes; fourth grade - 40 minutes; and fifth grade - 50 minutes.  If you have questions, please contact the teacher by calling the school office or sending a note with your child.

Make-up work will be assigned when the child returns to school if the absences have been for fewer than three days.  For longer absences, parents should telephone the office before 10:00 A.M. and ask for the homework request form to be placed in the teacher’s mailbox.  The work assignment sheets and textbooks will be placed at the front desk by the end of the day for pick up.

For absences due to unavoidable trips, teachers will work with the students upon their return to cover missed work.

Honor Rolls – Grades 4 and 5

To be named to the Star Roll, a student must make all A’s.  Students earning A’s and B’s will be named to the Honor Roll.   Students who are recognized as Star or Honor Roll students may not have an “N” or “U” in conduct or Related Arts subjects such as Music, P.E., Library or Art.  

Immunizations 

The state requires students to be properly immunized and a record of shots be on file in the office.

Vaccine and  Immunizations Required*

DTP-DTaP-DT-DTP/Hib-Td
4 doses, one of which was given on or after the fourth birthday.  If age seven or older three doses are required.

Polio (OPV/IPV)
4 doses of OPV or IPV.  If the 3rd dose was given on or after the fourth birthday, the 4th dose is not required.  However, if a  combination of IPV/OPV

 (2 IPV/20PV) is used, all 4 doses are needed regardless of age.

MMR


1 dose must be given on or after the first birthday.  A second dose of MMR is required for entrance into grades K, 4, 8 and 12 effective July 1, 1998.  The second dose should be administered at least 30 days following the first dose.

Hepatitis B
3 doses for entrance to Kindergarten effective 1999-2000 school year.

* Required immunizations are defined as those required by law.  However, most health departments and physicians would recommend more than the required  doses.

Instructional Program 

The elementary instructional program in Hamilton County Elementary Schools is standards based and focuses on language arts (reading and composition, spelling, and grammar), mathematics, handwriting, social studies, science, health, the arts, and physical education.  Computers are used in the instructional programs.  The library media center serves classroom teachers and provides individual students opportunities for leisure-time reading and research.

Special education classes and programs for the gifted are also included in the curriculum.  Additionally,  the services of a psychologist, guidance counselor, speech therapist and social worker are available.

Insurance for Students

Application forms for student insurance are sent home with children each fall.   If you decide to apply, the insurance agreement is between you and the insurance company.  
Student accident insurance (not related to Hamilton County Department of Education) forms are availalble during registration or in the office.

Laboratory Enrichment

Through the collaborative efforts of parents, teachers, students, staff and community members, the school has two laboratory rooms for the enrichment and enhancement of learning.

Science:  A state-of-the-art fully equipped elementary school science laboratory is accessible 

to students at every grade level.  Class groups go to 

the science lab once a week to perform hands-on science activities that support units of study and district and state science standards.

Art:  A functionally designed art laboratory serves as a place for art production as well as for studying works of art. Forty-five minute art classes are provided for every child once a week. The art lab has been filled with clay, chalks, paints and pastels for a hands on learning environment,  These classes enable every child to learn about the world around us through the arts.

Library/Media Center

Each child in Big Ridge goes to the library at least once a week for organized library time.  Library class is 45 minutes long.  Instruction in reference, research, and study skills is provided by the librarian.  The library is open prior to the beginning of school each morning and for a short time at the end of the day for all children who need additional library time.  

Lost and Found

Students and parents should check the lost and found in the lower level hall near the center stairs when items are misplaced.  Jewelry, glasses, keys and purses are kept in the office.  Unclaimed property is turned over to a charitable organization at the winter holidays and at the end of the school year.

Lunch Policies

The Hamilton County Board of Education endorses the practice of giving students at all grade levels the option of choosing all of the five (5) food items available for lunch and, if the student desires, to choose fewer than five (5) food items within the lunch pattern.  For a meal to be counted as a reimbursable meal by the U.S. Department of Agriculture, the student must choose at least three (3) full portions of the five (5) food items offered.  Declining one or two items does not relieve the non-needy student from paying full price for the school lunch or further reduce the charge paid by students determined eligible for reduced price lunches.  The opportunity for students to choose the food items of their preference will result in reduced plate waste systemwide and will improve the integrity of the program.  Reference:  Federal Register, Volume 54, No. 58. 7CFR 210, March 29, 1989.

Lunch Program

An excellent lunch is served daily.  The cost for lunch is $2.25.   Menus are sent home monthly.  One carton of milk (plain or chocolate) is included with a lunch.  Students may purchase extra milk for 50 cents per carton. 

Each child is assigned a 6 digit account number.  You may send money in by the day or pay ahead by the week, month, etc.  If writing a check, please make the check payable to “Big Ridge Elementary” and include the child’s name and account number on the memo line.  Children are allowed to buy their lunches or bring their lunches any time; however, in order to promote good eating habits, carbonated beverages are not allowed during lunch time.   

Parents are encouraged to join their children for lunch, if they wish.  Lunch for guests is $4.25.  Please make lunch reservations by writing a note to your child’s teacher on or before the day you plan to come and include which menu item you wish to eat. 

Please do not bring food or drinks from fast food establishments to share with your child at lunch.  

The Big Ridge parents and staff want lunch to be a time when students can relax and enjoy 

conversation with their friends.  A cafeteria assistant is on duty full time to help children with any problems that arise and maintain a pleasant environment.  While in the cafeteria students are expected to use good mealtime manners.  Parents are encouraged to discuss the importance of good manners with their children.

Medication

School Board Policy 445.3 e. states:

Medications should be limited to those required during school hours and necessary to maintain the child in school.  Medications should be administered by school nurses or other non-medical school personnel designated by the school principal.  Any student who is required to take medication during the regular school day must comply with the following regulations.

1.  A written permission form for prescription medications will be provided to the school by the Health Services Department.  This form must be completely filled out and signed by both the parent(s) and child’s licensed health care provider.

2.  A new permission form must be provided to the school at the beginning of each new school year.  The permission form must be updated when there is a change in dosage or time of medication.

3.  Medication must be brought to the elementary school office by a parent or guardian in the original prescription bottle and refilled in like manner.  No medication is to be brought to or from school by the elementary student.

4.  Any unused medication must be picked up by parent or legal guardian at the end of the school year.  Unused medication that is not picked up on or before the last day of school or medication that has expired, will be properly disposed of by the school.

5.  Prescribed asthma inhalers must be kept with the student at all times and readily accessible for self-administration with parental authorization.

6.  The school system retains the right to reject requests for administering medication that are not in compliance with the above guidelines.

Do not send medication of any kind to school with your child.
Money at School

Whenever possible, payments should be made by check for food services, school pictures, insurance, PTA purchases, and the like.  Please include your child’s name somewhere on the check.

Sometimes students wish to bring money (cash) to school for specific purposes.  All students should place such money in an envelope with their name and teacher’s name written on it as well as the amount enclosed and its purpose.  Neither the teacher nor the school can be responsible for lost or misplaced money.

Newsletters
School newsletters and PTA bulletins go home regularly.  Please read these carefully and take special note of important dates for your calendar.communications 

Notes Required from Parents

The school requires notes from parents explaining the following:
· absences

· requests for early dismissal

· late arrival

· permission for field trips

· permission to ride bus with another  student after school

· prolonged absence from school (trips, 


        hospitalization, etc.)

· changes in usual method of transportation home

· allergic reactions (insect, milk, food)

· specific medical treatment or special health needs

Parent Teacher Conferences

For the scheduling of parent teacher conferences, two student half days off are provided in the fall and winter.  All parents are expected to participate for the sharing of information about their child’s progress.  Additional conferences may be arranged with the teacher, if needed.

Parental Involvement

The Big Ridge Elementary PTA offers opportunities to participate in programs and other special events.  Parent volunteers are needed to help in the library, office, and in the classroom either on a regular basis or as a resource for special activities.  Parents (grandparents and community members) are encouraged to become involved with the elementary program.  Specific meeting dates and times for PTA events are listed in the PTA Handbook and sent home in the PTA  newsletter.

Parents’ Address, Telephone Number

The school office must have a telephone number at which parents can be reached during the school day, even if that number is unlisted.  This is particularly important when emergencies occur.  If the number is unlisted, the office staff should be told so that the number is used only by authorized persons.

Please notify the office immediately of any changes in address, home phone number, place of employment and/or work phone number.

Parties

A  winter holiday and a Valentine’s Day party are scheduled each year under the direction of the teacher and homeroom parents.  Look for announcements listing the details of these parties.  Special events and activities which correlate with subject material may also be held at the discretion of the staff.

Invitations and/or thank you notes for private parties may not be distributed at school.

For the safety of students with any chemical or food allergies, any food provided should be purchased at a store and have a complete ingredient label attached. Balloons are not allowed even as decorations due to latex allergies and other dangers associated with balloons.

Birthday parties, special treats, and/or surprise parties must be discouraged in order to prevent disruption of classes and daily activities.  Balloon, flower, and/or cookie bouquets will not be accepted in the office for delivery to students in classrooms, nor can they be delivered to classrooms by parents or others.

Physical Education

Physical Education class is offered to every student once a week for forty-five minutes.  Our Developmental Physical Education program includes age-appropriate locomotor skills (walking, running, hopping, etc.), rhythm activities, manipulative skills, sports skills  (lifetime and team), physical fitness activities, simple games, etc.  Third through fifth grade students have the opportunity to participate in cross-country running in the fall and track and field events in the spring.

A student may not be excused from regular participation in the physical education program except on the basis of a written statement by a physician.  State Board of Education rules, regulations, and minimum guidelines provide that the physician’s statement shall include the following:


1.  Nature of the disability

2. Probable duration of the disability


3.  Type of activity which the pupil may


     safely undertake.

Modifications/adaptations are made for students with temporary and/or chronic health issues. 

Tennis shoes are required in Physical Education Class.

Placement of Students

Using information from a variety of sources, school administrators assign students to homeroom

classes.  Changes in enrollment at the beginning of school may necessitate assigning students to 

different homerooms.  Specific requests for 

homeroom placements are not accepted.

Recess

Children have outdoor recess everyday, weather permitting.  It is supervised by teachers.  Students are not permitted to play football or baseball, but have opportunities for playing a variety of games and other team sports.

A student may not be excused from regular participation in the physical education program except on the basis of a written statement by a

physician.  State Board of Education rules, regulations, and minimum guidelines provide that the physician’s statement shall include the following:


1.  Nature of the disability

3. Probable duration of the disability


3.  Type of activity which the pupil may



safely undertake.

Report Cards

Report cards are issued every nine weeks, and interim progress reports are issued half way through each nine weeks.  Kindergarten students receive a letter and a skills check list the first nine weeks. Progress in kindergarten is indicated by S (Secure),  D (Developing),  NI (Not introduced at this time) and B (Beginning).  First grade progress is indicated by 1,2,3,4 or NA (not assessed at this time).  The grades are recorded in numbers and/or letters for second through fifth grade (exception: In grades 2-3 grades of S, N or U may be given for Science and Social Studies).  A half day in the fall and winter is set aside for Parent Teacher Conferences, but conferences may  be  requested any time that the parent feels is necessary.  Check with the teacher for a conference time that is convenient for both of you.


         GRADING SCALE


93 - 100
A
Excellent


85 - 92
B
Good


75 - 84
C
Average


70 - 74
D
Below Average


0 - 69
F
Unsatisfactory

S - Satisfactory

N - Needs Improvement 

U – Unsatisfactory

Safety

Safety is always a concern for all of us.  Please take time to review with your children safe practices when walking to and from school, riding on the school bus, riding in the car or van, and playing on the playground.  Children succeed when we work together.  We are dedicated to making the Big Ridge School experience safe for every child.

Fifth graders serve as crossing guards in the morning and afternoon to assist car riders and walkers crossing the street in front of the school.  During severe weather, the student crossing guard may not be on duty.

Running/Walking Track Facilities

The 200-meter (1/8 mile) running/walking track is a wonderful addition to our facilities here at Big Ridge.  In order to preserve the track, there should be no motorized vechicles, roller blades, bicycles, skates, etc. on the track.  The track is for running and/or walking only.

Smoking Policy

There is to be no smoking anywhere on the school grounds.  Adults are role models for children and all of us need to set good examples for them indoors and out-of-doors.

Special Education

State and federal laws require that local systems provide alternative programs for handicapped students whose educational needs cannot be met in the regular instructional programs.  

Big Ridge Elementary School offers a combination resource program taught by teachers certified in learning disabilities.  No separate or specialized curriculum characterizes elementary resource 

classes.  Rather, the special education teacher assists students to master curriculum objectives required in the regular classroom.

Special Services Provided by Hamilton County  Schools

· music classes

· speech therapy

· guidance - individual/group counseling

· special education classes for gifted and 


     learning disabled

· librarian

· physical education

· social worker

Hamilton County Public Schools provide educational opportunities for all students including those with physical, mental, and emotional handicaps.

Speech, Hearing, and Vision Testing

Tests for hearing and vision are conducted annually in kindergarten,  second and fourth grades at the elementary level by professional district personnel according to guidelines prescribed by the Tennessee Department of Education.  Requests for specific tests may be made by parents or teachers through special education services.

Supplies

Supply lists, by grade level, are available in the office.

Tardiness

Students arriving after 8:30 a.m. must report to the office accompanied by an adult to sign them in, list reason for late arrival, and get a tardy slip before going to class.  Students riding late buses are not counted tardy.

Teacher Conferences

Conferences with all teachers may be arranged at any time during the school year.  Please call the office and leave a message for the teacher to call you or send a note with your child to arrange a 

conference time.  Because teachers’ schedules are 

so busy, it is very difficult for them to have a conference on a drop-in basis.  Scheduling conferences ahead of time is greatly appreciated and very helpful to all concerned.  

Two student half days off are provided in the fall and winter for the scheduling of parent teacher conferences.  All parents are expected to participate for the sharing of information on their child’s progress.  

Telephone Messages

Neither students nor teachers will be called to the telephone during regular class time except for an emergency.  You have the option to leave a voice mail message for a teacher.

Students are not permitted to use the school telephone to make arrangements for after school social activities.  Please have after school plans finalized before the child comes to school each day.

Testing Program

Elementary school students in grades 2-5 participate in the state and district testing program.  Testing is held in the spring and dates will be announced in the school newsletter.  Fifth grade students also participate in the state writing assessment program.

Textbooks and Library Books

Care - Hamilton County school officials and teachers realize that good textbooks for every pupil are a major factor in upgrading education; therefore, we are interested in promoting proper care of books.  To maintain textbooks in good condition requires a positive and vigorous program of care and conservation in every school.  This program needs the cooperation of pupils, parents, teachers and school officials.

Lost or Damaged - Strict enforcement of rules is necessary regarding the proper handling of books.  Appropriate damage fees shall be collected where abuse or improper care occurs.  Proper amounts shall be collected when books are lost.  No replacement of dirty or damaged books will be made unless sufficient damage fees are paid to cover the excessive damages.                                                                                           

Visiting and Observing

Parents are encouraged to visit school frequently and actively participate in the education of their child.  Parents are asked to avoid conferences with the teacher during such visits, but rather schedule a 

conference for a mutually acceptable time.   Please contact the teacher at least the day before you plan to visit the classroom.  All visitors are asked to check in to the office first.

If you need to give your child a message, medication, homework, lunch money, supplies, etc., please go to the office.  Interrupting class hampers valuable instruction time.  Also, standing in the hall while waiting on your child or the teacher may be disruptive to the learning environment.  

Students from other schools are not permitted to visit class with your child.

Wellness

In order for all children to take advantage of the best in teaching and learning, it is extremely important that they come to school well.  Children should not be sent to school if they have a temperature, are vomiting, or have any contagious diseases such as chicken pox or pink-eye.  Sending a sick child to school is not fair to the child, other children, or the school which does not have the staff or facilities to care for children who are ill.  Students should be fever free for at least 24 hours before returning to school.

Withdrawing a Student 

When withdrawing a student from school, please notify the school office several days in advance.  This will enable teachers to complete all records prior to the student’s last day in school.  A student’s records will only be forwarded to the new school when all textbooks and library books are returned and all outstanding fees are paid.  Please contact the cafeteria manager to close out your child’s lunch account.   

APPENDIX I

Hamilton County

Board of Education

Sexual Harassment Policy

The Hamilton County Board of Education is committed to safeguarding the rights of all students and employees within the school system to learn and work in an environment that is free from all forms of harassment and/or sexual harassment.

It is the policy of the Hamilton County Public School System to maintain a learning and working environment that is free from harassment of any type.  The school system prohibits any form of sexual harassment or harassment based upon age, religion, disability, or race/national origin.

It shall be a violation of this policy for any student, employee of the school system, and School Board member to harass a student or an employee through conduct or communication in any form as defined by this policy.

Title VII of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, and Section 504 of the Rehabilitation Act of 1973 require school districts to have officially adopted policy statements of nondiscrimination on the basis of sex, disability, national origin, and race.

I.  Harassment Defined and Prohibited

It is the policy of the Hamilton County Board of Education not to discriminate on the basis of sex, race, national origin, creed, religion, age, marital status, or disability in its educational programs, activities, or employment policies as required by the herein-referenced federal statutes.  Any employee or student of this school system shall be punished for infractions of this policy as provided for herein.

II.  Sexual Harassment Defined and Prohibited

1.
Sexual harassment consists of unwelcome sexual advances, requests for sexual favors, sexually motivated physical conduct, or other verbal or physical conduct or communication of a sexual 

nature when:

a.
Submission to that conduct or communication 


is made a term or condition, either explicitly or 

implicitly, of obtaining or retaining employment or of obtaining an education; or

b.
Submission to or rejection of that conduct or 


communication by an individual is used as a 


factor in decisions affecting that individual’s 


employment or education; or

c.
That conduct or communication has the 


purpose or effect of substantially or 


unreasonably interfering with an individual’s 


employment or education or creating an 


intimidating, hostile, or offensive employment 
or education environment.  Any sexual 


harassment as defined when perpetrated on 


any student or employee by any student or 


employee will be treated as sexual harassment 


under this policy.

2. Sexual harassment may include, but is not      

limited to:

a.
sexual advances


b.
verbal harassment or abuse


c.
subtle pressure for sexual activity


d.
touching of a sexual nature including 



inappropriate patting or pinching


e.
intentional brushing against a student’s or an employee’s body


f.
demanding sexual favors accompanied by 



implied or overt threats concerning an 

individual’s employment or educational status


g.
demanding sexual favors especially when 



accompanied by implied or overt promises of 



preferential treatment with regard to an 

individual’s employment or educational   status


h.
graffiti of a sexual nature


i.
displaying or distributing sexually explicit 

drawings, pictures, or other written materials including making and playing sexual explicit  audio/video tapes


j.
sexual gestures including touching oneself 

sexually or talking about one’s sexual activities in front of others


k.
sexual or “dirty” jokes, or


l.
spreading rumors about or rating other 



students and adults as to sexual activity or 



performance.

III.  Reporting Procedures

Any person who believes he or she has been the victim of harassment or sexual harassment by a student or an employee of the school system, or any third person with knowledge or belief of conduct which may constitute harassment or sexual harassment, should report the alleged acts immediately to an appropriate school system official as designated by this policy.  The school system encourages the reporting party or complainant to use the report form available from the principal of each school or available from the central office locations.

A. In Each School   The school principal is the person responsible for receiving oral or written reports of harassment or sexual harassment at the school level.  Upon receipt of a report, the principal must notify the Assistant Superintendent for School Operations immediately without screening or investigating the report.

Student to student complaints should be reported to the Assistant Superintendent of Student Services and the Assistant Superintendent for School Operations immediately.  A written report will be forwarded simultaneously to the Deputy Superintendent.  If a complaint made by a student is given verbally, the principal shall reduce it to written form within 24 hours and forward it to the Superintendent and Assistant Superintendent of School Operations under a confidential cover.

B. System-Wide  The HCDE School Board hereby designates the Superintendent, and/or his designee, to receive harassment reports or complaints of sexual harassment from any student, employee, or individual who states he/she is a victim of harassment or sexual harassment.  The complaint shall be filed directly with the Superintendent of Schools and/or his designee.

C. Submission of a complaint or report of  harassment or sexual harassment will not affect the reporting individual’s future employment, grades, or work assignments.

D.  Use of formal reporting forms is not mandatory; however, a sample of the reporting form is attached to this policy.

The school system will respect the confidentiality of the complainant and the individual(s) against whom the complaint is filed as much as possible, consistent with the school system’s legal obligations and the necessity to investigate allegations of harasssment and take disciplinary action when the conduct has occurred.  

IV. Investigation and Recommendation

By authority of the school system, the Superintendent or his designee, upon receipt of a report or complaint alleging harassment or sexual harassment, shall immediately authorize an investigation.  This investigation shall be conducted by school system officials or by a third party designated by the Board of Education.  The party making the investigation shall provide a written report of the status of the investigation within 20 working days to the Superintendent and Deputy Superintendent.  The twenty (20) day period may be extended by the Superintendent or Board of Education if the investigation warrants the extension.

In determining whether alleged conduct constitutes harassment or sexual harassment, the school system shall consider the surrounding circumstances, the nature of the sexual advances if sexual harassment is alleged, relationships between the parties involved, and the context in which the alleged incidents occurred.  

The investigation shall consist of, but not be limited to, personal interviews with the complainant, the individual(s) against whom the compliant is filed, and others who may have knowledge of the alleged incident(s) or circumstances giving rise to the complaint.  The investigation shall also consist of any other methods and documents deemed pertinent by the investigator.

In addition, the school system shall take immediate steps to protect the complainant, students, and employees pending completion of an investigation of alleged harassment or sexual harassment.

The investigator(s) shall make a final report including findings and recommendations for disciplinary actions, if any, to the Superintendent of Schools upon completion of the investigation.

V. School District Action

A. Upon receipt of a recommendation that the complaint is valid, the school system shall take such action as is appropriate based on the results of the investigation.

B. The result of the investigation of each complaint filed under these procedures shall be reported in writing to the complainant by the school system.  The report shall document any disciplinary action taken as a result of the complaint.

C. The school system shall take such other steps as are necessary to prevent recurrence of the harassment.

D. The school system shall keep the complainant informed of the status of the complaint.

VI.  Reprisal

The school system shall discipline any individual who retaliates against any person who reports alleged incidents of harassment or sexual harassment or who retaliates against any person who testifies, assists, or participates in an investigation, proceeding, or hearing relating to a harassment or sexual harassment complaint.  Retaliation includes, but is not limited to, any form of intimidation, reprisal, or harassment which creates a hostile environment.

VII. Non-Harassment/False Accusations
The school system recognizes that not every reported incident or advance or consent of a sexual nature constitutes harassment.  Whether a particular action or incident constitutes a personal or social relationship having a discriminatory effect requires a determination based on all the facts and surrounding circumstances.

False accusations of harassment or sexual harassment can have a serious detrimental effect on innocent parties.  Any person who knowingly and intentionally makes a false accusation, for any reason which would be contrary to the spirit and intent of this policy, shall be subject to immediate and appropriate disciplicnary action.

VIII. Right to Alternative Complaint Procedures
These procedures do not deny the right of any individual to pursue other avenues of recourse which may include filing charges with the Tennessee Department of Human Rights, initiating civil action, filing a complaint with the Office of Civil Rights of the United States Department of Education, or, in certain instances, seeking redress under state statutes.

IX. Sexual Harassment as Sexual Abuse 
Under certain circumstances, sexual harassment may constitute sexual abuse under Tennessee Law.  In such situations, the school system shall comply with Tennessee Law regarding the  reporting of suspected abuse to appropriate authorities.

X. Discipline

Any school system action taken pursuant to this policy will be consistent with requirements of federal law, Tennessee statutes, and school system policies.  The school system will take such disciplinary action it deems necessary and appropriate, including warning, suspension, or immediate discharge, to end harassment or sexual harassment and prevent its recurrence.  

XI. Policy Distribution
A copy of the foregoing policy and reporting procedure shall be published in the school system’s policy manual, shall be included in each student handbook published by the school system, and shall be posted in a conspicuous place in each school building and other HCDE work sites.  Current HCDE employees and students shall be informed of this policy annually by their immediate supervisor and/or school principal.  New employees shall sign a harassment/sexual harassment acknowledgement form at the time of employment.

APPENDIX II

Code of Acceptable Behavior and Discipline

Hamilton County students are expected to behave in a way that does not interrupt the education of other students,  or endanger other students or themselves.  Violence, non-attendance or tardiness, substance abuse, protests, and other unacceptable behavior are not permitted.

The Code is designed to create a safe and secure environment on school campuses, school buses, and at school functions.  The Code’s objective is to establish an environment which encourages student interaction  and school pride.  It will support and recognize positive behavior.

Zero Tolerance Offenses 

(resulting in expulsion)
According to state law, a student who commits a zero tolerance offense is be expelled for one year or more, unless modified by the Superintendent.  This includes offenses on school properties, including buses and at school-sponsored activities.  All violations will be reported to local law enforcement officials.

Following are those zero tolerance offenses:


* 
possession of a weapon firearm or explosive, 

flammable or poison gas device, such as mace


* 
possession, use, sale of illegal, prescription or 



counterfeit drugs or drug paraphernalia 


* 
striking a teacher, principal, administrator or any other employee of the Hamilton County 



Department of Education

Major Offenses

(resulting in short-term or long-term suspension or possible expulsion)
Alcoholic Beverages
Selling of alcoholic beverages.

Incident will be reported to local law officials.

First offense  - suspension of up to 85 days.

Second offense - may result in expulsion.

Possession and/or use of alcoholic beverages.

Incident may not be reported to law officials.

First offense - suspension of at least 20 days.

Second offense - suspension of 85 days or more.

Third offense - expulsion.

Arson
Setting fire to or burning, or initiating the burning of any school property.

Assault/Battery
Threatening to injure, injuring, attempting to inflict injury, force or threat of injury on another person.

Fighting
Injuring or offensively touching another student during a fight.

Gang Activity 
Gang-related activity at school or any school function.

Interference With Government Operations
Spreading false rumors of a bombing, fire or another emergency.  This includes bomb threats.

Robbery
Taking another person’s possessions or money.

Sexual offenses

Any acts or attempt of physical sexual assault.  Incidents will be reported to local law enforcement officials.

Threats
Threatening a person with the intent to take their money or property, or causing them to do anything against their will.

Trespassing
Unlawfully entering a public school or grounds, or school bus.

Vandalism
Damaging or defacing any property belonging to the stated, county, city or to another person on school grounds or at a school function.

Weapons
Possession of a device capable of injuring another person other than firearms, explosives, flammable or poison gas devices.  Examples are clubs, knives, mace, etc.

There are other state and federal violations that have not been listed.  Violations of all laws will be reported to law enforcement officials when necessary.  Appropriate discipline will be initiated by the school, school board or Superintendent.

Any threat to do harm to another student or school employee or self will be taken seriously by the school administration.

Other Offenses

(resulting in short or long-term suspension)

Harassment
Sexual advances, gestures or verbal phrases which interfere with another student’s education or employee’s work environment.

Pagers & Cellular Phones
Possession of a pager or cellular phone while on school property, including buses, or at a school-sponsored event, without the permission of the school principal or his/her designee.

First offense - pager or phone will be confiscated.

Repeat offenses - may be suspended or possibly expelled.
Misconduct 

(resulting in discipline at the discretion of the principal)

Attendance
Skipping school or leaving school without permission, or tardiness.

Parents and guardians are responsible for their students’ attendance.  There are penalties for parents and guardians who break this law.

Tobacco Use On School Property
Indecent Language
Disrespect To Teachers/Administrators

Failure To Serve Detention Or Attend Saturday School

Forging An Official Note To/From the School
Improper Conduct
Improper Dress, Cleanliness and Grooming
In order to maintain a focused learning environment, students should be tasteful in selecting clothing, makeup and hair styles.  Dress or grooming that is or could be disruptive of others’ education shall not be permitted.  Hats or other types of headwear are not permitted without the principal’s approval.

Littering On Campus

Corporal Punishment

Corporal punishment is defined as physical discipline.  Corporal punishment must be approved as policy for the school by the principal, and students must be notified what misconduct could result in this type of discipline.  It is not intended to be used as a first method of discipline, but after several other methods have been used to modify a student’s behavior.  Corporal punishment must be witnessed by a second school official or teacher.  A parent can then request a written explanation of the reasons for the punishment and the name of the witness.

Searches
Students have the right to be safe and secure at school and pursue their education in a disciplined environment conducive to learning.  Therefore, students and all their property will be subject to random administrative searches.  Refusal to cooperate with a reasonable request may result in disciplinary action.

Locker Use

The school has the authority and control over the locker and may gain access to it at any time.  Any lock to which the school does not have the key or combination will be removed by the school.

Student Vehicles on School Property
Students of driving age are permitted to operate their own vehicles on campus if they have proof of liability insurance coverage and pay required parking fees.  However, a student shall permanently lose the privilege to have a vehicle on school grounds if the student is involved in any manner with drugs or drug paraphernalia, other controlled substances including alcohol or possession of a weapon.  A principal may prohibit a student from driving a vehicle on school property for a specific period of time for violation(s) of any school regulations. Vehicles parked on school property are subject to search.  Parking fees will not be refunded at any time.  The school system is not liable for any loss or damage.

School Bus Transportation

By law, school bus transportation is a privilege and not a right.  A student shall be prevented from using school bus transportation if his/her behavior physically endangers other riders, causes problems on the school bus or when he/she breaks state and/or local rules and regulations pertaining to school bus transportation.

Suspension Procedures

Short-Term Suspension Of Ten Days Or Less
The student will be informed of the reason for suspension prior to serving the suspension.  If the student denies the charge, he/she will be given an informal hearing where an explanation of the evidence is given and the student is afforded an opportunity to respond.  If a student’s presence in the school is posing any danger to other students or school officials, or a continual interruption of student education, the student will be removed from the school immediately.  In this case, the notice, information hearing, and parent notification will follow as soon as possible.  The matter may be referred to local law enforcement officials.

When a student is suspended, the principal will notify the parent or guardian and the Superintendent of the suspension, cause and condition for readmission within 24 hours. 

If the suspension is more than five days, the principal will develop a behavior modification plan which will be reviewed by the Superintendent upon request.

A short-term suspension of ten days or less cannot be appealed beyond the school level.

Long-Term Suspension and Expulsion

School administrators will notify the parent or guardian and the Superintendent of a student suspension of ten days or more, the cause and conditions for readmission within 24 hours.  The administrator will give written notice to the parent or guardian of the suspension and their rights to appeal.  The notice will be sent by mail or be hand delivered.

The administrator will develop a behavior modification plan for the student, which will be reviewed by the Superintendent upon request.

Appeals Procedure
(for long-term suspension of expulsion)
Appeals will be filed with the administrator who suspended the student, orally or in writing, within five calendar days of the notice.

The first level of appeals is to a committee of three school administrators.  The hearing will be held not later than ten school days after the first day of the suspension.  A school representative and the student will be allowed to present the case to the committee regarding the suspension.  Either party may have an attorney present as a silent witness.

The committee may:


1.
decide in favor of the school administrator


2.
override the suspension


3.
assign the student to an alternative program


4. 
suspend the student for a specified length of 



time.

The decision can then be appealed to the second level, which is the Superintendent or his/her designee.  He/She must be notified orally or in writing within five calendar days.  Either party may have an attorney speak on their behalf.  The Superintendent or his/her designee has the right to any of the same four options as the appeals committee.

The decision can then be appealed to the third level of appeal, which is the Board of Education.  The Board must be notified orally or in writing within five calendar days.  The Board may act upon the review of the record or may conduct a hearing, and has the same four options as did the appeals committee and the Superintendent or his/her designee.  The decision of the Board shall be final, except for zero tolerance violations in which the Superintendent has final authority.

NOTE:  This code will be implemented in compliance with the requirements of applicable Federal and State statutes and accompanying regulations governing the appropriate discipline of students suspected or identified as having a disability.

This is only a synopsis of the Code of Acceptable Behavior & Discipline.  For questions or comments about the Code of Acceptable Behavior and Discipline, please call the Hamilton County Department of Education at (423) 209-8533.

********

 

NOTICE OF NONDISCRIMINATION
It is the policy of the Hamilton County Board of Eductation not to discriminate on the basis of sex, race, national origin, creed, age, or religion in any of the programs or practices in the school system.  A complaint may be filed by anyone who has a grievance regarding discrimination as set forth in one of the following statutes:  (1) The Rehabilitaiton Act of 1972, Section 504; (2) Title VI of the Civil Rights Act of 1964; or (3) Title IX of th Educational Amendments of 1972.  Mrs. Sheryl Randolph is the Title VI and Title IX coordinator for Hamilton County Schools.  He may be reached by calling (423) 209-8654.

